MyHuunnaisbuoe 610xeTH0e 06pa3oBaTENILHOE YUPEK/ICHHE
«lla-Beaenckasi cpeausist o6meodbpazopareabuas mroga Ney

- m,,YTB EP/K/IALO:

MNOJIO)KEHUE
00 00paboTKe MePCOHANLHBIX AAHHBIX
I. O6mme nosoxkenus
I.1. Hacrosiuiee Tonoxenue o 06paboTke nepcoHanbHbIX JaHHbIX (jalee -
[osiokerne) MyHHIMNATBHOIO 0611106Pa30BATENLHONO YUPEHK/ICHHS Cpe/Hei
001ie06pa3oBaTesIbHOM 1IKOJBI pa3paboTaHo B COOTBETCTBHH ¢ Koncruryuuei
Poccuiickoit Deneparnn, desepanbibiv 3aKk0HoM «O NepeoHaBHBIX AaHHBIX» OT
27.07.2006 Ne 152, nocranosietnem Ipasurenscrsa Poccuiickoii Denepalinu ot
[7.11.2007 No 781 "O6 yrBeprkuetuu [onoxkenus o6 obecneucHnn 6e301acHocTH
[CPCOHAIbHBIX JIAHHBIX [1PH UX 00paboTke B HH(MOPMAIIMOHHBIX CHCTEMaX
HEPCOHAIBHBIX JIaHHbIXY, Tpy10BbIM Ko/ekcom Poccuiickoii Meepannu, nibivi
HOPMAaTHUBHBIMHU NPABOBLIMK aKTaMH, JICUCTBYIOLIMMH Ha TeppuTOpHu Poccuiickoii
Dejieparum,
1.2 Henb paspaotku [lonoxkenus - onpeaesiciue nopsixa o0paborku
fepeoHabHbIX anibix padborinkoB MBOVY «l la-Benenckas COIILl
No2» nepconanbhbie aHibie KOTOPBIX MOIEKAT 06paBOTKE, Ha OCHOBAHHH
[0JJHOMOYMH orepatopa; obecnedeH e 3alnThl 1paB 1 CBOOO,L YeloBeKa 1
rpaxjianuta, B 1.4. padorunka MBOVY «lla-Benenckas COIL No2y, 1npu
00paboTke ero nepcoHanbHbIX JAaHHBIX, B TOM HHCIIE 3aUTh] [paB Ha
HEHPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIMYHYIO U CEMEHHYIO TaliHy, a Takke
YCTAHOBJICHHE OTBCTCTBEHHOCTH J0JKHOCTHRIX JIMLL, UMEIOLIMX JIOCTYII K
HCPCOHATBHBIM JIAHHBIM, 38 HEBBLITOIHCHUE TPEOOBAHUI HOPM, PEryJINPYIONIHX
00paboTKy M 3alUTy 11EPCOHANBHBIX JAHHBIX.
I.3. Tlopsitok BBoj1a B ckcTBre U u3MeHenus | lonoseHs,



1.3.1. Hacrosiiee IlosioskeHne BCTynaeT B CUIIy C MOMEHTA €r0 YTBEPKIACHUS
nupektopoM MBOYVY «lla-Benenckas COI Ne2y u netictByeT 6eccpodHo, 10
3aMEHbI €ro HOBBIM [lonoxeHueMm.

1.3.2. Bce nsmenenus B [lonoxeHnne BHOCATCS TPUKA30M.

1.4. Bce pabotnuku MBOYVY «lla-Beaenckas COII No2y nomkHbI ObITh
O3HAaKOMJIEHBI ¢ HacTosIKM [lonokeHremM noa pociuch.

1.5. PexxuM KOHGUACHIIMATFHOCTH IEPCOHAIBHBIX JAHHBIX CHUMAETCS B CITydasx
UX 00€3IMYMBAHUS M TI0O UCTCUCHHUH 75 JIET CPOKa UX XPAHECHUS, UIIH TIPOJIJIEBACTCS
Ha OCHOBaHMHM 3aKto4eHus s3kcnepTHol komuccun MBOY «Ila-Benenckas COILI
No2y, ecnii UHOE HE ONPEICTICHO 3aKOHOM.

1. OcHOBHbBIE IOHATHS U COCTAB NMEPCOHAIBHBIX JaHHBIX PA0OTHUKOB

2.1. Ins nenen Hacrosmero 11oyoxeHns HCOIb3yOTCS CIETYIOIINE OCHOBHBIE
TIOHSITHS:

- IEpCOHAJIbHBIE JaHHbIE PAOOTHHUKA - JT100ast nH(OpMaIUsl, OTHOCALIASACS K
OTIPENICICHHOMY WJIM OTIPeIe/ISIEMOMY Ha OCHOBAaHWHU TaKOW MH(OpMarmu
pabOTHHUKY, B TOM YHCJIE ero (paMuJIvs, UMs, OTYECTBO, T'OJI, MECSII, JaTa U MECTO
POXIEHHUS, aJipec, CeMEHHOe, COlMaIbHOE, UMYIIIECTBEHHOE MOJI0KEHNUE,
oOpa3oBaHue, mpodeccus, 10X0abl, Apyras HHGopMalKs, He0OXoguMas
paboToIaTeN0 B CBS3U C TPYIOBBIMU OTHOIICHUSIMU;

- 00pa0oTKa NEePCOHATBHBIX JAHHBIX - COOP, CUCTEMAaTU3all1s, HAKOTIJICHUE,
XpaHeHue, yTouHeHue (0OOHOBJICHHE, U3MEHEHUE), UCTI0JIb30BaHHUE,
pacrpocTpaHeHue (B TOM 4ucIIe Tepeaayda), 00e3InInBanue, OJIOKMpOBaHUE,
YHUYTOXKEHUE TIEPCOHATBHBIX JaHHBIX paboTHHKOB MBOY «lla-Benenckas COILI
No2y;

- KOHPUIEHIIHAIBHOCTh NMEPCOHAIBHBIX IaHHBIX - 0053aTCIBHOE JIJIS
coOJII0ICHUSI HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIUIIA, MTOJYYUBIIETO TOCTYH K
MePCOHATBHBIM JaHHBIM PAOOTHUKOB, TPEOOBAHKE HE IOMYCKATh UX
pacnpocTpaHeHusi 0e3 corjiacusi pabOTHHKA WJIM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHue NMEePCOHATBHBIX JaHHBIX - JICHCTBUA, HAIIPaBJICHHBIC Ha
nepeaavy nepCcoHaIbHBIX JAHHBIX pAOOTHUKOB OTIPEICTICHHOMY KPYTY JIHII
(mepenava nepcoHaabHbIX JaHHBIX) UM Ha O3HAKOMJICHHE C TIEPCOHAJIbHBIMU
JTAHHBIMHU HEOTPAHUYCHHOTO KpyTa JIUIl, B TOM YKCJIe 00HAPOI0BAHNE
MePCOHATBHBIX JIAHHBIX PAOOTHUKOB B CPEJICTBAX MAacCOBOM MH(popMaIinuy,
pa3melieHrie B ”HGOPMaIlMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WU
Mpe0CTaBICHUE JOCTYTA K MePCOHATBLHBIM JAHHBIM PA0OOTHUKOB KaKUM-JTH0O
WHBIM CIIOCOOO0M;

- HCIOJIb30BAHUE MEPCOHATBHBIX JAHHBIX - IEUCTBUA (ONEpalun) ¢
MEepPCOHATBHBIMU JAHHBIMU, COBEpIIIaeMbIe JOJLKHOCTHBIM JuiioM MBOY «lla-



Benenckas COII Ne2y» B 1essiX NpUHATHUS PELLIEHU WITM COBEPILIEHUS UHBIX
JEUCTBUMN, TOPOKAAIOIINX IOPUTUIECKUE TTOCIE/ICTBUS B OTHOIICHUH PAa0OOTHUKOB
100 MHBIM 00pa30M 3aTparuBaroluX X MpaBa U CBOOOBI WU MpaBa U CBOOOIbI
JIPYTUX JIULL;

- 0JI0KMpOBaHHE NEPCOHAJBHBIX JAHHBIX - BPEMEHHOE MTpeKpalieHue coopa,
CUCTEMATHU3ALIMH, HAKOIJICHUS, UCIIOJIb30BAHUS, PACIIPOCTPAHEHHUS IEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX [IEPEIaUH;

- YHMYTOKeHHE MEePCOHAIBHBIX JAHHBIX - IEUCTBUS, B pe3yJIbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBHTH COJIEPYKAHNE MEPCOHAIBHBIX JAHHBIX B
MH(OPMAIMOHHON CUCTEME MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB HIIU B PE3YJbTaTe
KOTOPBIX YHUYTOXKAKOTCA MaTEpUAIbHbIE HOCUTENIHN MEPCOHABHBIX JaHHBIX
pabOTHUKOB;

- 00e3/1MYMBaHHE NEePCOHAJIBHBIX JaHHBIX - ICHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOYKHO OIPEAEIIUTH MPUHAJICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 001IeAOCTYIIHBIE IEPCOHAJIBHBIC JAHHBIE - [IEPCOHANIBHBIC JaHHBIC, JOCTYI
HEOTrPaHUYEHHOTO KpyTa JIUL K KOTOPBIM MPEAOCTaBIEH ¢ coracus paboTHUKA
WA Ha KOTOPBIE€ B COOTBETCTBUHM C (heiepabHBIMU 3aKOHAMHU HE
pacripocTpaHsieTcs TpeOoBaHue COOIOICHUSI KOHPUACHIIUATIBHOCTH.

- nH(popManu - cBeficHUs (COOOIIECHMS, TaHHBIE) HE3aBUCUMO OT (POPMBI UX
IIPEICTABIICHHUS.

- JOKyMeHTHpOBaHHasi ”HGopManus - 3aQpUKCUPOBaHHAS HA MAaTEPUATIBHOM
HOCUTEJIE MyTeM JTOKYMEHTUPOBaHUs HHPOPMAIHs C PEKBU3UTAMU,
MO3BOJIIOIIMMU OTIPEAETUTh TaKYI0 HH(POPMALIMIO WK €€ MaTepHalIbHbIN
HOCHTEb.

2.2. B cocTaB nepcoHanbHbIX JaHHBIX paboTHHKOB MBOY «lla-Benenckas COILI
No2y BXOIAT TOKYMEHTBI, COAEpH AIIME HHPOPMALIMIO O MACIIOPTHBIX TAHHBIX,
o0pa3oBaHUU, OTHOIIEHUY K BOMHCKOM 00sS3aHHOCTH, CEMEMHOM MOJIOKEHHUH,
MECTE KHUTEJIbCTBA, COCTOSIHUM 3JJOPOBbA, & TAKXKE O MPEABIIYIINX MECTaX UX
paboTHI.

2.3. KoMmrieke JOKyMEHTOB, COMTPOBOKIAIONTUHN TIpotiece 0(OPMIICHUS TPYT0OBbIX
otHomenui pabotarka B MBOY «lla-Benenckas COIL Ne2» mpwm ero mpueme,
NIEPEBOJIE U YBOJIIbHEHUH.

2.3.1. Uadopmanus, npeacrasisemas paOOTHUKOM IPH MOCTYIVIEHUH Ha paboTy
B MBOY «lla-Benenckas COLL No2y» nomkHa UMETh TIOKYMEHTaIbHYIO (hopMy.
[Ipu 3akar0UeHNH TPYAOBOTO JOTOBOPA B COOTBETCTBUU CO CT. 65 TpynoBoro
kozaekca Poccuiickoit denepannu auio, NOCTynaoiee Ha padoTy, MpeabsIBIsSET
paboToaTento:

- IaCTIOPT WJIM UHOM TOKYMEHT, YJIOCTOBEPSIOLINI JINYHOCT;



- TPYJIOBYIO KHHMKKY, 3@ HCKJIIOUYEHUEM CIIy4aeB, KOI/1a TPYI0BOM 1OrOBOP
3aKJIFOYAETCs BIEPBbIE WM PAOOTHUK IOCTYIAET Ha pabOTy Ha yCIOBUAX
COBMECTUTENBCTBA, TM00 TPY10Basi KHUKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaToOH WM 1O APYTUM NPUYHHAM;

- CTPax0BO€ CBUJIETENBCTBO I'OCYIAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

- TOKYMEHTBI BOMHCKOTO y4eTa - JJi1 BOCHHOOOSI3aHHBIX U JIUII, MOAJIEKAIIUX
BOMHCKOMY YYETY;

- TOKYMEHT 00 00pa30BaHUH, O KBATU(DUKAIINH UIH HATUYUU CHIEIUATBHBIX
3HaHUH - IPU MOCTYIIJICHUHU HA paboTy, TPeOYIOIIYIO CIIEMATBHBIX 3HAHUI WU
CHELMATIbHON MOATOTOBKH;

- cBueTenbeTBO 0 npucBoeHuu MHH (mipu ero Hanuuuu y paOoTHHKA).

2.3.2. Ilpu opopmienun padbotauka B MbBOY «lla-Benenckas COILI
No2y 3anonnsercs yuupuuuponanHas popma T-2 «JInunas kapTouka
pabOTHHKAa», B KOTOPOU OTPaXKarTCs CIAEAYIOIINE aHKETHbIE U Ouorpaduyeckue
JTaHHbIE pa0OTHHKA!

- oomue ceenenus (O.M.0. paboTHUKa, AaTa POKACHUS, MECTO POKACHUS,
Ipa)x/1aHCTBO, 00pa3oBaHue, npodeccus, CTaxk paboThl, COCTOSIHUE B Opake,
NaCHOPTHBIE IAHHBIE);

- CBEJICHHSI O BOMHCKOM YUETE;

- JAHHBIE O MTpUeMeE Ha padoTy;

B nanpHenmeM B TMYHYIO0 KapTOYKY BHOCSTCS:

- CBEJICHMSI 0 TIEPEBOJIax Ha IPYryro padoTy;

- CBEJICHMS 00 aTTeCTaIlUH;

- CBEJICHUS O MOBBILICHUH KBaNIU(PUKAIIH;

- CBEJIEHUS 0 PO(EeCCUOHATILHON MEePETnoArOTOBKE;

- CBEJICHUS O Harpaaax (MOOIPEHHSIX ), TOYETHBIX 3BaHUSIX;

- CBEJICHUS 00 OTIYCKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHHSI O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TelepoHaX.

2.3.3. BMBOY «lla-Beaenckas COI Ne2y co3garoTcs U XpaHATCS CISAYIOIIHE
IpyMNIbl JOKYMEHTOB, COJIEpIKalllie TaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WU
CBOJIHOM BHJIE:
2.3.3.1. JIokyMeHTHI, coaieprKaIre MepcoHabHbIE TaHHbIE PAOOTHUKOB
(KOMIUIEKCHI IOKYMEHTOB, COIPOBOXKIAIOIINE MpoLiecc 0(POpMIEHUS TPYAOBBIX
OTHOUIEHUH NpHU NpueMe Ha padoTy, NEPEBO/IE, YBOJIbHEHUH; KOMIUIEKC
MaTepHayoB [0 aHKETUPOBAHUIO, TECTUPOBAHMIO; TPOBEICHUIO COOECEIOBaHUM C
KAaHIUJATOM Ha JIOJKHOCTB; MOJJIMHHUKHU U KO NPUKAa30B IO JINYHOMY
COCTaBy; JINYHBIE JIeNIa ¥ TPYIOBbIe KHIKKU PaOOTHHUKOB; /i€, COAep KaIue
OCHOBAHMSI K IPUKA3y IO JINYHOMY COCTaBy; JI€Jia, COJIep KallHe MaTepralbl



aTTeCTaIlMy paOOTHUKOB; CITYKEOHBIX pacCleJOBaHUM; CITPABOYHO-
MH(OPMAIMOHHBIA OaHK JAHHBIX MO MEepCoHATY (KapTOTEKH, KypHAJIbI);
MOJIMHHUKY M KOTIMH OTYETHBIX, aHAIUTUYECKUX U CITPABOYHBIX MATEpUAJIOB,
nepeaaBaeMbIX PyKOBOJICTBY OpraHu3aiiu, pyKOBOAUTENISAM CTPYKTYPHBIX
MoApa3AeJICHU; KOMTMU OTUYETOB, HAMPABISIEMBIX B TOCYJAPCTBEHHBIC OPTraHbI
CTaTUCTHKH, HAJIOTOBBIC MHCIICKITUH, BBIIIECTOSIIINE OPTaHbI YIIPABICHUS U JPYTHE
YUPEKACHUS).

I11. Coop, 06padoTKa M 321IUTA NEPCOHAIBHBIX JAHHBIX

3.1. Ilopsaaok noyiydeHus IEPCOHATBHBIX JaHHBIX.

3.1.1. Bce nepconanbubie qanHubie paboTHrka MBOY «lla-Benenckas COLLL No2»y
CJIeIyeT MOoJy4aTh y HEro camoro. Eciu nepcoHanpHbIe TaHHbIE pa0OTHUKA
BO3MOKHO MOJYYUTh TOJBKO Y TPEThEU CTOPOHBI, TO PAOOTHUK JOJIKEH OBbITh
YBEJIOMJIEH 00 TOM 3apaHee U OT HEro JJOJKHO OBITh MOJYYEHO TMCbMEHHOE
coryacue. J{oyKHOCTHOE JTUII0 paboToaaTeNs JOJKHO COOOIIUTh pA0OTHUKY O
LETSX, TPEANnojiaraéMblX UICTOYHUKAX U CIIOCO0aX MOTyYEHHS IEPCOHATBHBIX
JTAHHBIX, a TAKXKE O XapaKTepe MOJISKAIUX MOTYyUYEHUIO TEPCOHATBHBIX TAHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOJyUYeHHUE.

3.1.2. PaGoTonarens He UMEET MpaBa Mojay4yaTh U 00pabaThIBaTh MEPCOHAIBHbBIC
JJaHHbIE PAOOTHUKA O €r0 PaCOBOM, HAIIMOHAJIBHOW MPUHAJICKHOCTH,
MOJUTUYECKUX B3IJIsIAaX, PETUTHO3HBIX WK PUIocoDCcKux yOeKICHUSX,
COCTOSIHUY 3/I0POBbSI, HHTUMHOM XU3HU. B cilyuasx, HemocpeCTBEHHO CBS3aHHBIX
C BOIPOCAMU TPYAOBBIX OTHOIIEHU, B COOTBETCTBUM CO CT. 24 KoHcTuTyuu
Poccuiickoit @eaepanuu paboToaaTeNb BIpaBe MoxydaTh 1 00pabaTbiBaTh JaHHBIC
O YaCTHOW >KHU3HU pabOTHHUKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.

O06paboTKa yKa3aHHBIX IEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboToaareseM
BO3MOYKHA TOJILKO C UX cOorIacusi IN0o 0e3 UX COorjacus B CICAYIONIUX CIIyqasix:

- IEPCOHAJIbHBIC JTAHHBIE SBJISIIOTCS OOIIEOCTYITHBIMU;

- IEPCOHAJIbHBIC JJAHHBIE OTHOCSTCS K COCTOSIHUIO 37J0POBbsl pa0OTHUKA U UX
00paboTka HeOOXoauMa JJIsI 3alTUThI €r0 KU3HH, 3/I0POBbS WU UHBIX )KU3HEHHO
BaYKHBIX UHTEPECOB JINOO JKU3HU, 37J0POBbS MU MHBIX )KU3HEHHO BaXKHBIX
WHTEPECOB JIPYTUX JIUII U TIOJIy9CHHE COTJIacHsi paOOTHUKA HEBO3MOXKHO;

- 110 TPeOOBAHUIO MOJTHOMOYHBIX TOCYIAPCTBEHHBIX OPTAaHOB B CITyYasiX,
MPETYCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

3.1.3. PabGotonaTens BpaBe 00pabaThiBaTh EPCOHAIbHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX TUCbMEHHOTO COTJIaCHsI.

3.1.4. [luceMmenHoe cornacue pabOTHUKA Ha 00padOTKY CBOUX MEPCOHATBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOS:



- (hammmro, MMS1, OTYECTBO, aJIpeC CyOBEKTa MEPCOHATBHBIX TJAHHBIX, HOMED
OCHOBHOTO JTOKyMEHTAa, YJIOCTOBEPSIIOIIETO €ro JUIHOCTh, CBEJICHUS O JaTe
BBIJIaY YKa3aHHOTO JOKYMEHTA M BBIJIABIIIEM €T0 OpraHe;

- HauMeHoBaHue ((haMUIIHIO, UM, OTUYECTBO) U aJIPEC ONEepaTopa, MOTyUaroIIero
corjacue cCyObeKTa MepCOHANBHBIX TaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- IepevYeHb TEPCOHATBHBIX JAaHHBIX, HA 00PaO0TKY KOTOPBIX JAETCS COTIACUE
CyOBEKTa MePCOHATBHBIX TAHHBIX;

- IepeUeHb JCUCTBUI C TIEPCOHATLHBIMH JaHHBIMHU, HA COBEPIIICHUE KOTOPHIX
JaeTcsl coryiacue, o0IIee OnrMcaHue CIOJIb3yeMbIX OTIEpaTOPOM CITOCOOOB
00pabOTKH MEPCOHANBHBIX JAHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTIACcHe, a TAK)KE MOPAIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TPEOYETCs B CIACAYIONIUX CIydasx:

1) 06paboTka nepcoHaIbHBIX JaHHBIX OCYIIECTBIISIETCS HA OCHOBAHUM Tpy/I0BOTO
kozaekca PO unm nHOTO heepanbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€ 1eb,
YCJIOBUSI TIOJTyYEHUS NMEPCOHANBHBIX TAHHBIX U KPYT CYOBEKTOB, IEPCOHATBLHBIC
JTAHHBIE KOTOPBIX MOJJIEKAT 00padOTKe, a TAKKE OMPEEIISIIONIETO TOJIHOMOYHUS
paboroaarens;

2) o0paboTKa MepCcoOHATbHBIX TAHHBIX OCYIIECTBIISIETCS B LIEJISIX UCTIOJTHEHUS
TPYAOBOTO JOTOBOPA,

3) 06paboTka NepPCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS JJIsI CTATUCTUYECKUX WU
WHBIX HAYYHBIX IICJICH TTPU YCIOBUHU 00S3aTEIIBHOTO 00C3TUIMBAHMS
MIEPCOHANIBHBIX JAHHBIX;

4) o6paboTKa MepCoOHAIBHBIX JAHHBIX HE00X0IuMa JIJIs 3aIIUThI )KU3HH, 3I0POBBS
WJIM UHBIX )KU3HEHHO BAXKHBIX MHTEPECOB PAOOTHHUKA, €CIIU TIOJIYYCHHE €TO
corjacusi HEBO3MOKHO.

3.2. Ilopsimok 00pabOTKH, Nepe/lauu U XpAaHEHUS MEPCOHATILHBIX TaHHBIX.

3.2.1. Paboraux MBOY «lla-Benenckas COILl Ne2» mnpengoctaBiisieT JUpeKTOpy
MBOY «lla-Beaenckas COII No2» mocToBepHbIE CBEICHHS O cebe.

3.2.2. B cootBercTBUU €O CT. 86, 1. 14 TK P® B nensax obecrieueHus mpas u
cB00OJ uenoBeka u rpaxkaanuna aupektrop MbOVY «lla-Benenckas COIL No2y» u
€ro MPEICTaBUTENN MTPU 00PabOTKE MEPCOHAIBHBIX IAHHBIX PAOOTHHUKA JTOJHKHBI
COOMI0IaTh Cleayrolre oomue TpeOoBaHuUs:

3.2.2.1. O6paboTKa nepcoHaIbHbIX JIAHHBIX MOXKET OCYIIECTBISATHCS
UCKITFOUNTEIILHO B IIENIIX 00€CIICUCHUS COOJTFOICHHS 3aKOHOB U MHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, COJICUCTBHUS PaOOTHUKAM B TPYIOYCTPONCTBE,
0Oy4YeHUU U MPOJBIKEHHUH TI0 CIIyk0e, oOecrieueHus JIMYHOU Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAYECTBA BHITIOJIHIEMOW PabOThI U
o0ecrniedyeHns: COXpaHHOCTH UMYIIECTBA.



3.2.2.2. Ilpu onpenenennn o0beMa U CoepKaHusi, 00padaThIBAEMBIX
MEePCOHANIbHBIX JaHHBIX PaboTomaTens NOMmKEeH pyKOBOACTBOBATHCS
Koncruryuuei Poccutickoit @enepamuu, TpyaoBbeiM KogekcoM Poccuiickoi
denepalivy ¥ UHBIMH PeiepaTbHBIMU 3aKOHAMHU.
3.2.2.3. Ilpu npuHATUYN PELICHU, 3aTParuBaOIINX HHTEPECHl PAOOTHUKA,
PaGoTomaTens He MMeET MpaBa OCHOBBIBATHLCS HA TIEPCOHATBHBIX JAHHBIX
pabOTHUKA, MOJYUYEHHBIX UCKITIOYUTEIBHO B PE3YyIbTAaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKH WM AIEKTPOHHOTO MOTYICHHUS.

3.2.2.4. 3amuTa nepcoHaIbHbIX JaHHBIX pA0OTHUKA OT HEMPABOMEPHOTO UX
WCIIOJIb30BAHUS WM YTpaThl obecrneunBaercst PaboroaareneM 3a cueT ero CpesicTB
B MOPSIZIKE, YCTAHOBJICHHOM (pe/iepabHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKY U UX MPEICTABUTENHN JOJKHBI ObITh O3HAKOMIICHBI O]
pacnucky ¢ fokymeHTamMmu OpraHu3aluu, yCTaHaBIMBAIOIIMMU MOPSIOK
00pabOTKH MEPCOHANILHBIX JaHHBIX PAOOTHUKOB, a TaKke 00 UX MpaBax U
00s13aHHOCTSIX B 3TOM 001aCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 pabOTHHKA OT CBOMX MPaB Ha COXPAaHEHUE U
3alUTy TalHbl HEACHCTBUTEIICH.

IV. llepenaya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX
4.1. Ilpu nepenaye nepcoHaIbHbIX TaHHBIX paboTHHKA PaboTogaTens JOJKEH
co0JiroAaTh CIeAYIOIIME TPEOOBAHUS:

4.1.1. He cooOiath nepcoHalbHbIE TaHHbIE PA0OTHUKA TPETHEN CTOPOHE O€3
MUCHbMEHHOTO COTJIacusi paOOTHHKA, 32 UCKIIOUCHUEM CIIy4aeB, KOT/Ia 3TO
HEO0OXOMMO B LETSX MPEIYNPEKACHUS YTPO3bI )KU3HH U 3JI0POBBIO pabOTHHKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmiaTe nepcoHabHbIE TaHHbIE PA0OTHUKA B KOMMEPUECKUX HEISIX
0e3 ero mucbMeHHOTO coriacusi. O0padoTKa MePCOHANBHBIX TAHHBIX PAOOTHUKOB
B LIEJISIX MTPOABUIKEHUS TOBAPOB, pabOT, YCIYT HAa PIHKE MYTEM OCYIIESCTBICHUS
MPSIMBIX KOHTAKTOB C TOTEHIIMAILHBIM MMOTPEOUTEIEM C TTIOMOIIIBIO CPEJICTB CBS3U
JIOTTYCKAETCs TOJILKO C €r0 MPeABAPUTEIBLHOIO COrIacusl.

4.1.3. TlpenynpenuTs JInIl, MOTYIUBIINX IEPCOHATBHBIC JaHHBIC PAOOTHHKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh UCTIOJIL30BAHBI JIUIIIb B IEJISAX, I KOTOPHIX OHU
COOOIIICHBI, M TPEOOBAThH OT ATUX JIMI] TOATBEPKIACHUS TOTO, YTO 3TO TIPABUIIO
coOmtonieHo. Jluma, mosyduBIre nepcoHaIbHbIE JaHHBIC paOOTHUKA, 00s13aHbI
co0JIrI01aTh PEXXUM CEKpeTHOCTH (KoHbuaeHnanbHOCTH). [lannoe [TonoxeHue He
pacnpocTpaHsieTcss Ha 0OMEH EPCOHABHBIMU JaHHBIMU PAOOTHUKOB B MOPSIJIKE,
YCTAHOBJICHHOM (peZiepaibHbIMU 3aKOHAMU.

4.1.4. OcymiecTBIsATh IEpenavy MepCoOHATBHBIX JAHHBIX pAOOTHUKOB B MIpEIeiax
MBOY «lla-Benenckas COLL Ne2» B cooTBeTCcTBHM ¢ HacTOAImUM llonoxeHueMm.



4.1.5. Pa3pematb JOCTYII K IEPCOHAIBHBIM JAHHBIM Pa0OTHUKOB TOJBKO
CHEIUaIbHO YIIOJHOMOUYEHHBIM JIMIIAM, IPU 3TOM YKa3aHHBIE JTUIA JODKHBI UMETh
paBo MOJYy4YaTh TOJILKO T€ MEPCOHANIbHBIE TaHHbIE PAaOOTHUKA, KOTOPbIE
HEO0OXOUMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYyHKIIUU.

4.1.6. He 3anpammBath HHGOPMAITUIO O COCTOSTHUH 370POBbs pabOTHHUKA, 32
UCKIIFOUEHHUEM TEX CBEJEHUM, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPYI0BOM (PyHKIINU.

4.1.7. TlepenaBath epCOHAIBLHBIC TaHHBIE PAOOTHUKA MPEACTABUTEISIM
pPabOTHUKOB B TIOPSAJIKE, YCTAHOBJICHHOM TpyI0BBIM KojiekcoM Poccuiickoit
denepanyu, ¥ OTpaHUYMUBATH 3TY UH(GOPMAITUIO TOJIBKO TEMH MEPCOHAIBHBIMU
JTAHHBIMU Pa0OTHHUKA, KOTOPhIE HEOOXOUMBI JIJIsl BHITIOJIHEHUS YKa3aHHBIMU
MPEACTABUTEISIMU UX (QYHKITUU.

4.2. XpaHeHue U UCIOJIb30BAHNE MMEPCOHAIBHBIX IaHHBIX PAOOTHHUKOB:

4.2.1. IlepcoHanbHble JaHHBIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHATCSA B
MBOY «lla-Benenckas COIL No2y.

4.2.2. IlepcoHanbHble TaHHBIE PAOOTHUKOB MOTYT OBITh IIOJyY€HBI, TPOXOIUThH
JanbHENIIyto 00padoTKy U MepeaBaThCsl HA XpaHEHUE KaKk Ha OyMa)kKHBIX
HOCHUTEJISAX, TaK U B DJIIEKTPOHHOM BUJIE.

4.3. IIpu noaydyeHn NePCOHANTBHBIX JAHHBIX HE OT pabOTHUKA (32 UCKIIIOYEHUEM
CJly4aeB, €CJIM [IEPCOHANIbHBIE JaHHbIE ObLUTN MPEAO0CTaBIEHbBI pa00TOJATENIO Ha
OCHOBAaHMHM (pe1epaIbHOr0 3aKOHA WUJIU €CJIU NEPCOHANIbHBIE JaHHbBIE SBIISIOTCS
00111eTI0CTyTHBIMU ) paboToAaTeNb A0 Hauajga 00padOTKH TaKUX MEPCOHATBHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIIEAYIONIYIO HH(POPMAIIUIO:

- HauMeHoBaHue ((aMuIMsL, UM, OTYECTBO) U aJIpeC ONEPaTopa WIH €ro
MPEACTABUTEIIS;

- eIb 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IpeAnoJiaraeMble MoJIb30BaTEIN NEPCOHATBHBIX JAHHBIX;

- yCTaHOBJIEHHbIE HAacTOS MM DeniepanbHbIM 3aKOHOM MpaBa CyObeKTa
NEPCOHANIbHBIX JJAHHBIX.

V. JlocTyn K NePpCOHAIbHBIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K mepcoOHANbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOD;

-3aMECTUTENH IUPEKTOPA;

5.2. Pa6otauk MBOVY «lla-Benenckas COILLI Ne2y» wumeet npaBo:

5.2.1. [lony4ath 1OCTYM K CBOMM NEPCOHATBHBIM JIaHHBIM U O3HAKOMJICHUE C
HUMH, BKJIIOYAsl MPaBO HA O€3BO3ME3THOE MOTYyUYEHUE KOMUM JTF000M 3amucH,
coJiep Kalleil mepcoHalbHbIe TaHHbIE paOOTHHKA.



5.2.2. Tpe6oBats ot PaboTomarens yrouHeHus, HCKJIIOUEHHUS WA UCIIPABJICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBUINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX
WM HE SIBJISIIONUX HEOOXO0UMBIMU 1171t PaboToaTens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilony4ats ot PabGotonarens

- CBEJICHHUSI O JIMIaX, KOTOPbIE UMEIOT JOCTYI K EPCOHAIBHBIM JaHHBIM HJIN
KOTOPBIM MOKET OBITh MPEJOCTABJIEH TAKOW JTOCTYIL;

- IepeueHb 00padaThIBAEMbIX IEPCOHATBHBIX JJAHHBIX U UCTOYHHUK UX MOJTYUYCHHUS;

- CPOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHCHHUS,

- CBEJICHHSI O TOM, KaKue IOpUIUYECKre MOCIEICTBUS ISl CyOBheKTa
MEPCOHANIbHBIX JJAHHBIX MOKET MOBJIEYb 32 COO0M 00paboTKa ero nNepcoHaIbHbIX
JTAHHBIX.

5.2.3. Tpebosats u3BenieHuns PaboromgaTeneM BceX JUI], KOTOPHIM paHee ObLITH
COOOIICHBI HEBEPHBIE WJIM HEIIOJIHbIE IEPCOHANIBHBIE IaHHbIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUSAX WJIU JOTOJHECHUSIX.

O0>xasioBaTh B yIOJIHOMOYEHHBIN OpraH MO 3allUTe MpaB CyObEKTOB
MIEPCOHANILHBIX JJAHHBIX WJIU B CyJIEOHOM MOPSAJIKE HETIPABOMEPHBIE IEHCTBUS WIIN
oe3nelictBusa Paboronarens npu oOpabOTKe U 3aIUTE €r0 NEPCOHAIBHBIX JAHHBIX.

5.3. KonupoBats U Jienath BHIMUCKU MEPCOHATBHBIX JaHHBIX PA0OTHUKA
paspeniaeTcsi UICKIOYUTENBHO B CIY>KEOHBIX LETSAX C MUCbMEHHOTO pa3peleHus
nupekropa MBbOVY «la-Benenckas COLL Ne2y.

5.4. Ilepenaya nHdopMaluu TPEThEl CTOPOHE BO3MOXKHA TOJIBKO MPU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIMPYOIIUX 00padoTKy U
3alIUTY MEPCOHAIBHBIX TaHHBIX
6.1. Pabotauku MBOY «lla-Benenckas COLL No2y, BUHOBHBIEC B HAPYyIIEHUU
HOPM, PETYJIHPYIOUUX MOTydyeHrue, 00padO0TKy U 3alUTy MEPCOHATBHBIX JaHHBIX
pabOTHHKA, HECYT AUCIHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU C (PeiepaIbHbIMU 3aKOHAMHU.

6.2. Iupexrop MBOY «Ila-Benenckas COLL Ne2y 3a HapymieHue HOpM,
PETYIHUPYIONIUX TOTydeHne, 00pabOTKy U 3aIUTY IEPCOHATBHBIX JaHHBIX
paboTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO cT. 5.27 u 5.39
Konekca 06 anMuHUCTpaTUBHBIX MpaBoHapylieHusax Poccuiickoit denepanuu, a
TaK)ke BO3MENIaeT pabOTHUKY yIIepO, MPUUNHEHHBIN HEMPABOMEPHBIM
UCII0JIb30BaHUEM MH(pOPMAINH, COAEPKAILEH IEPCOHANIbHBIE TaHHbIE pA0OTHHUKA.



