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IMosnoxkenue
00 001mem coopannu padotHukoB MBOY «lla-Benenckass COILI Ne2y

1. O61mme moJ10KeHNsI

1.1. Hacrosiiee mnosiokeHre pa3paboTaHO B COOTBETCTBUU C DenepalibHbIM
3ak0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoii denepamumy,
yctaBoMm MBOY «lla-Benenckas COIII Ne2y.

1.2. Tlonmo>keHne yCTaHABIIMBACT TOPSIOK OPTaHU3AINH ACATEIHPHOCTHA OOIIETO
coopanus pabotHukoB MBOVY  «lla-Begenckass COII  Ne2»  (mamee —
oOpa3oBaTesibHas OpraHu3arys).

1.3. OO6mee coOpaHue paOOTHUKOB SBIISETCS TOCTOSHHO JICHCTBYIOIIUM
KOJUIETHAJILHBIM OPTaHOM yTpaBlieHWs: 00pa3oBaTeNbHON opraHu3anuu. B coctas
oOmero coOpanusi pabOTHUKOB BXONAT PaOOTHUKH, [JII KOTOPHIX paboTa
B 00pa30BaTEIIbHON OpTaHU3AINH SIBJSETCS OCHOBHOM.

2. Opranu3anusi paéoTbl 0011er0 cOOpaHusi pa0OTHHKOB
2.1. TlepBoe 3acemanue o61Iero codpanusi paOOTHUKOB MOCIIE€ €ro CO3/IaHMus,
a TakXKe€ TEpBOE 3acelaHue HOBOIO cocTaBa o0miero cobOpaHusi pPabOTHHKOB
CO3BIBACTCS PYKOBOJAUTEIEM 00pa30BaTEIbHON OpraHu3anuu He mosgaHee 7 (ceMu)
pabounx JAHEH moce co3Ianus 00111ero coopaHust paOOTHUKOB MU U30paHUsI HOBOTO
coctaBa oOIIero coopanusi paOOTHUKOB, KOTOPbIA BEAET 3aceAaHue 10 u30paHus
npejacenaress oomero coopanus pabOTHHUKOB.



2.2. PykoBomctBo oOmmM  coOpaHueM paOOTHUKOB  OCYIIECTBIISET
npencenarens.  Benenue — mpoTokoioB  oOmiero  coOpaHuss — paOOTHUKOB
ocymiecTBisieTcs: cekperapeM. [lpeacenatens u cekperapb oOmero codpaHus
pPabOTHUKOB BBIMOIHSIOT CBOU O0S3aHHOCTH Ha OOIIECTBEHHBIX Hauaax.

[Ipencenarens:

¢ OpPraHU3yeT ACSATEIBHOCTh 00IIET0 COOpaHus;

e UHQOpMUPYET YJICHOB 00IIEero coOpaHUsi O MPEJCTOSIIEM 3acelaHuu B
NopsAJIKe, MPEIyCMOTPEHHOM yCTaBOM 0Opa3oBaTENbHOM OpraHu3aluu |
HACTOSIIIIUM TIOJ0KEHUEM;

e OpPraHu3yeT MOATOTOBKY U NMPOBEJCHUE 3aCE/IaHNUs;

o OTIpEJIETISICT TOBECTKY 3aCeaHus;

+ KOHTPOJIUPYET BBINOJIHEHUE PEIICHUH.

2.3. 3acemaHus o01ero coOpaHus pabOTHUKOB TIPOBOIATCS
C IEPUOINIHOCTHIO, YCTAHOBJICHHON YCTaBOM 00pa30BaTeIbHON OpraHU3aIiH.

2.4. 3acemanus o0mero coOpaHus paOOTHHKOB MOTYT MPOXOIUTH B popme
KOH(pepeHII-CBSI3U.

2.5. Ha 3acemanus oOmiero coOpanusi paOOTHHKOB MOTYT OBITh MPUTIIALICHBI
NPECTaBUTENN  YUPEIUTE, OOIIECTBEHHBIX  OpTaHU3AIIN, OpraHoB
MYHUIIMTIAJTBHOTO ¥ FOCYJIapCTBEHHOTO yMpaBleHWs © Jpyrue Juna. Jluia,
IpPUTJIAllIEHHBIE Ha 3aCEe/IaHne, TOIb3YIOTCS IPAaBOM COBEIIATEIBHOIO T0J0Ca, MOTYT
BHOCUTb IMPEAJIOKEHUSI U 3asBJICHMs], Y4YacCTBOBaTb B OOCYXJIEHHUU BOMPOCOB,
HaXOJIAIIUXCS B UX KOMIICTEHITUH.

2.6. Pemienus, mpunatbie oOmMM coOpaHueM pPaOOTHUKOB B COOTBETCTBUU
C 3aKOHOJIaTEJIbCTBOM H B Ipe/iejaX CBOMX IOJTHOMOYHWHM, OOSI3aTENbHBI JUISI BCEX
PabOTHUKOB 00pa30BaTEIIFHON OpraHU3aIlUH.

2.7. Pemennst obmiero codpanuss paOOTHUKOB MOTYT COAEpXkaTh MOPYYCHUS,
oOs3aTeNbHbBIE I8 WCIOJIHEHUST BceMH pabOTHUKaMM  00pa3oBaTENbHOMN
OpraHM3aIlH U PEKOMEH MU YJYaCTHUKAM 00pa30BaTeIbHOTO MpoIiecca.

2.8. Pemenus oOmiero cobOpanusi paOOTHUKOB JOBOIATCS 1O CBEICHUS BCEX
3aWHTEPECOBAHHBIX JIUI] HE Mo31Hee 7 (ceMu) pabouyux AHEW TMOCie MPOIICIIeTO
3aceaHusl.

2.9. [Ilpencematenb OTYUTHIBACTCA O JNEATEIBHOCTH OOIIETO  COOpaHUs
pabOTHUKOB Ha 3aceaHuM 00IIero coOpaHus paOOTHHUKOB HE peKe OJHOrO pasa
B T'OJI.

3. lopsiiok co3bIBa 0UEPeTHOT0 00111er0 cCOOpaHusi pA0OTHUKOB

3.1. Pemenue o mpoBeAECHUM OYEPEIHOTrO OOIIEro coOpaHusi pPaOOTHUKOB
MIPUHUMAETCS MpeiceaaTesieM 001ero coopanus pabOTHUKOB, KOTOPBIN OTIpEIeTseT:

o TIPOIICTYPY TIPOBEICHHUS,

o IOBECTKY 3acelaHus,

o 1Ty, BPEMS U MECTO MPOBEICHUS;

o IEPEUCHb MaTEPUATOB JUIsI MPEABAPUTEIHHOTO O3HAKOMIICHHS YJICHAMHU
o01iero coopanusi paOOTHHUKOB, a TAKXKE MOPSIOK TAKOTO O3HAKOMIICHHUS,



o TIOPSIZIOK TOJIOCOBAHUS IO BOMPOCAM IMOBECTKHU: OTKPBITOE, TAWHOE WU
3204HOE;

e MUHBIC BOIPOCHI, HEOOXOJWMBIC [JIsi TOATOTOBKH TIPOBEICHHUS OOIIETO
coOpaHust pabOTHUKOB.

[Ipencenarens oO1ero coOpanus pabOTHUKOB COTJIaCOBBIBACT
C PYKOBOJUTEIEM 00pa30BaTeILHON OpraHU3aI|H JaTy, BpEMs K MECTO MTPOBEICHUS
OUYEePETHOTO 3aceIaHus 00IIero coopanus pabOTHUKOB.

3.2. Ilpencenarens, cekpeTaph o0ImIero cobpanus paOOTHUKOB WJIW JIUIIA,
MX 3aMCHSIIOIINE, YBEAOMIISIOT YICHOB OOIIEro coOpaHus pabOOTHUKOB O Jate,
BPEMEHHU, MECTE MPOBEJCHUSA W IMOBECTKE 3aceIaHHs He Mmo3aHee yeM 3a 7 (CeMb)
pabounx JHEU 70 JaThl €T0 MPOBEIACHHUS.

3.3. Pemienue o nmpoBeAECHUM OYEPENIHOrO OOIIEro coOpaHusi pPabOTHUKOB
BpydaeTcs wieHam o0miero coOpaHusi paOOTHUKOB JMYHO WM HaIlpaBIseTCs
MOCPEACTBOM DJICKTPOHHOW WJIM WHON CBSI3M, 00ECHEUYMBAIONICH ayTEHTUYHOCTb
nepeIaBacMbIX Y IPUHUMAEMBIX COOOTIICHHIA U UX IOKYMEHTaIhHOE
MOATBEPIKICHUE.

3.4. JlomomHUTEIBHBIC TPEMIOKCHHUS B MOBECTKY 3aceIaHHUS OYEPEIHOTO
o01iero codpanus paOOTHUKOB MOTYT ObITh BHECEHBI YJ€HaMU OOIEro coOpaHus
pabOTHHUKOB B CPOK He mo3aHee 4eM 3a 3 (Tpu) pabouux JHS [0 JaThl €ro
MIPOBE/ICHHUS.

4. Ilopsinok co3bIBA BHEOYEPETHOT0 001ero coopaHusi padOTHHKOB

4.1. Co3bIB BHEOUEPETHOTO OOIIEro coOpaHus PaOOTHUKOB OCYIIIECTBIISICTCS
B CIIy4asx, MPelyCMOTPEHHBIX YCTaBOM 00pa30BaTeIbHON OpraHU3alllu.

4.2. TlpennoxkeHre O CO3bIBE BHEOUEPETHOTO OOIIero coOpaHusi pabOTHUKOB
JTOJKHO COJIEPIKATh:

¢ APTYMEHTHPOBAaHHOE  OOOCHOBaHME  HEOOXOJAMMOCTH  TMPOBEACHUS
BHEOUEPETHOTO 00IIEro coOpaHusi pabOTHUKOB;

o TIPOCKT TIOBECTKH 3aCEIaHMUS;

o TIpE/INIOJIaraeMyro JaTy BHEOUEPEAHOTO 00IIero coopaHusi paOOTHUKOB,

o IEPEUCHb WHUIIMATOPOB MPOBEACHUS BHEOUEPEAHOTO OOIIEero coOpaHus
PabOTHHUKOB.

4.3. Tlpennoxenue 0 CO3bIBE BHEOYEPEIHOTO OOIIETr0 coOpaHus MepenaeTcs
HEIMOCPEICTBEHHOTO B KaHIEISPUIO 00pa3oBaTeNbHON opraHu3anuu He mnosaHee 10
(mecsatr) paGoumx mHEHW [0 JaThl MPEAIOIAraeéMoOro BHEOUYEPEIHOIO OOIIEro
coOpanusi pabOTHUKOB, B Cllydae €CJIM HWHHUIMATOPOM BHEOUEPETHOTO OOIIETo
coOpaHnusi pabOTHUKOB SIBIISIETCS] HE TIPEICEaTENh 00IIero coopaHusi pabOTHUKOB.

4.4. Tlpencenmarenb, cekpeTapb 00IIero coOpaHusi paOOTHUKOB WM JIWIIA,
WX 3aMEHSIONINE, YBEIOMJISIOT  YJIEHOB  00mero coOpaHus  paOOTHUKOB
0 BHEOUYEPETHOM O0IIIeM COOpaHHH paOOTHUKOB ITyTEM BPYUYCHUS WM HAIIPaBICHUS
IIOCPEICTBOM JJIEKTPOHHOW WJIM HWHOW CBSI3U IIPEIUIOKEHHUS HWHULMATOPOB
BHEOYEPETHOTO O0IIEro coOpaHus, a TAKkKe YBEJOMJICHHS O JaTe, BPEMEHH, MECTe U
MOBECTKE 3acelaHus He nmo3aHee d4em 3a 3 (Tpu) paboumMx MAHsS JIO IaThl €ro
POBEICHMUS.



[Ipencenarens oO1ero coOpaHus pabOTHUKOB COTJIACOBBIBACT
C pyKOBOJUTENEM 00pa30BaTEeNbHON OpraHU3aliK JaTy, BpEMsl H MECTO MTPOBEICHUS
BHEOYEPETHOTO 0011ero coopanus pabOTHUKOB.

4.5. JlononHUTENbHBIE NPEIJIOKEHHS B MMOBECTKY 3aceaHUsl BHEOUYEPEIHOIO
oOmero coOpaHusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIIEro coOpaHus
pabOTHUKOB B CPOK He mo3aHee 4eM 3a 3 (Tpu) pabouux JHS JI0 JaThl €ro
IPOBE/ICHHUS.

5. lokymeHTanus 001Iero coopaHus

5.1. 3aceganus obuiero coopanusi pabOTHUKOB OGOPMIIIOTCS MPOTOKOJIAMHU.
[Ipotokon 3acemanuss oOmiero codOpanuss pabOTHUKOB COCTABIISIETCS HE MO3/IHEE
5 (mstr) pabGoumx JHEH TMOCIE €ro 3aBepIICHUS B JIBYX OK3EMILIApax,
MOAMKCHIBAEMBIX €T0 MIPEICEIaTeIeM U CEKPETAPEM.

5.2. TIpoToKOn coOCTaBIsieTCS B COOTBETCTBUU C OOMIMMH TPEOOBAHUAMU
JCNONPON3BOACTBA,  YCTAaHOBICHHBIMH B 00pa3oBaTENbHOM  OpPraHU3AINH,
C YKAa3aHUEM CIICAYIOIIUX CBEICHUM:

¢ KOTUYECTBO PAOOTHUKOB, TPHUHSABIINX YYacTHE B 3acCEIaHWH, OTMETKa
0 COOJII0JICHUH KBOPYMa;

¢ KOJJMYECTBO TOJIOCOB «3a», «IIPOTHUB» U «BO3JACPKAICI» IO KAKIOMY
BOIIPOCY TTOBECTKHU 3aCE/IaHuUs;

o penieHre o0miero codpanusi pabOTHUKOB MO KaXJIOMY BOMPOCY MOBECTKU
3acenaHusl.

HymMmepanust mpoTokonoB o6iero cobpanusi pabOTHUKOB BEACTCS OT Hayaja
y4eOHOTO To/1a.

5.3. Bcuywae oOHapyxeHHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
M3JI0KEHUsST (PaKTOB B MPOTOKOJIE 3aceaHusl o01ero coopanus pabOTHUKOB YJIEHBI
o01iero coopanusi pabOTHUKOB BIIpaBe TPEOOBATH OT MpeAceaaTeNsl €ero N3MEHEHUSI.
B cBoro ouepenr mpencenatens 00s3aH MPUHITH MEPHI MO BHECEHUIO B MPOTOKOJT
COOTBETCTBYIOIINX W3MCHCHUH M YTOYHCHHH, a TAaKXKE CJENaTh COOTBETCTBYIOIIECE
COOOIIIEHHE Ha CJICIYIONIEM 3acellaHuu oO0lIero coOpaHus paOOTHUKOB, BHECS
JTAHHBIA BOIIPOC B €T0 TTOBECTKY JIHS.

5.4. OpuruHanabl TPOTOKOJOB XPAHATCA B KaHIEISApUH O00pa30BaTEIbHON
OpraHU3aIINH.

5.5. K nmpoTokoiy mpuKiIaabpIBarOTCsl BCsl HHGOPMAITUS U MaTepUabl, a TAKKe
WHBIC IOKYMEHTHI, KaCaIOIUeCs PEIICHHUS.
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