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MHOJUTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «lla-Begenckas COL Ne 2»

1. O0mme monoxkeHust

1.1. Hacrosimasi monuTHKa 00paboTku nepcoHanbHbIX AaHHBIX MBOY «lla-Benenckas COL Ne 2y
(manee — TlomuThka) ompeAeNnseT LEeNd OOpadOTKH MEPCOHATBHBIX [AaHHBIX, KATETOPHH H IEPEYCHb
o0pa0aTbIBa€éMbIX IEPCOHAJIBHBIX JIaHHBIX, KaTErOpUU CYOBEKTOB, MEPCOHAIbHBIE JIaHHBIE KOTOPBIX
0o0pabaTbIBatOTCs, CIOCOOBI, CPOKM HUX OOpaOOTKM M XpaHEHUs, MOPAJOK YHUUTOXKEHHUS MEPCOHAIbHBIX
JTAHHBIX MPH TOCTHKEHUH 11eJiel X 00pabOTKHU UM MPU HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBaHM B MBOY
«Ila-Benenckas COIL Ne 2» (nanee — Illkosna).

1.2. JlokanpHBle HOpMATHBHBIE aKThl M WHBIE JOKYMEHTHI, pErJIaMEHTHPYIOIHE 00paboTKy
nepcoHanbHbIX AaHHBIX B LlIkose, pazpabaThiBatoTcs ¢ yueToM nonoxenuit [lonutuku.

1.3. JlefictBue [lomuTukm pacmpocTpaHsieTcss Ha TIepCOHANbHBIE naHHble, KoTopble Illkoma
o0pabaTbIBaeT ¢ UCIOJIb30BaHUEM U 0€3 UCTIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B [lonuTuke UCMONB3YIOTCS CIEIYIOIINE MOHSITHS:

e IEPCOHAJIbHBIE JlaHHble — J00asg uH(OpMalMs, OTHOCALIAsCS MNPSAMO WJIM KOCBEHHO K
OIIpEICTICHHOMY WJIM ONpe/ieNiieMoOMYy (pU3NUecKoMy JIUIY (CyObeKTy mepCOHABHBIX JaHHbBIX);

e IIEPCOHAJIbHBIE JJaHHBIE, pa3pelleHHble CyObEeKTOM MEPCOHANBHBIX JaHHBIX JJI PacpOCTPAHEHNUS,

— MepCOHAJIbHBIE JaHHbIE, JOCTYIl HEOTPAaHMYEHHOTO Kpyra JIMI K KOTOPBIM IPEIOCTaBIeH CyOBEKTOM
NEPCOHAIBHBIX JaHHBIX MYTEM Jayu corjiacusg Ha 00pabOTKy MEpCOHAIBHBIX JAHHBIX, pa3pelIeHHbIX
CyOBEKTOM INEePCOHANBHBIX JAaHHBIX JUIS PACIPOCTPAHEHHUs B MOPsIKe, IpeaycMoTpeHHoM DenepaabHbIM
3akoHOM oT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OmepaTop MepcoHaANBHBIX JaHHKIX (oneparop) — Lllkona — 1opuanYecKoe U0, CAMOCTOSATEILHO UITH
COBMECTHO C JPYIHMMH JIMI[AMH OpraHusyromee U (HIH) OCYyIIECTBISIONIee 00pabOTKYy IMEpCOHATBHBIX
JAHHBIX, OIpeaelsoniee Henu oOpaOOTKM IMEpPCOHATIBHBIX MaHHBIX, COCTAaB IEPCOHAIBHBIX JAHHBIX,
HO/JIeXKAINX 00paboTKe, IeHCTBHS (Onepanny), coBepIIaeMbIe ¢ TIEPCOHATBHBIMU JTAHHBIMH,



e 00paboOTKa TMEPCOHANBHBIX JJaHHBIX — jelcTBHE (Omeparus) HIH COBOKYIIHOCTH JIEHCTBHIA
(omepanuii) C TNEpPCOHANBHBIMH JaHHBIMH C UCIOJNB30BAaHUEM H 0€3 HCIOJIBb30BaHHS CpPEACTB
aBTOMaTH3alluM, BKJIOYasg cOOp, 3aluch, CHCTEMATU3ALUIO, HAKOIUIEHHWE, XPAHEHHUE, YTOYHEHUE
(oOHOBIIEHUE, M3MEHEHHKE), U3BJICUCHHE, HCIIOJIb30BaHKE, Mepeaady (pacnpocTpaHeHue, MPeaoCTaBICHHE,
J0CTYI), 00e31n4YrBaHue, OJOKUPOBAHUE, yAATICHHE, YHUUTOXCHHE,;

e ABTOMATHU3MPOBaHHAsT 00pabOTKa MEPCOHAIBHBIX AAHHBIX — 00pabOTKa MEPCOHATBHBIX JAHHBIX C
HIOMOILBIO CPEZCTB BBIUUCIUTEILHON TEXHUKHY;

e PACIIPOCTPAaHEHHE INEPCOHANBHBIX JAHHBIX — JIEWCTBUSA, HAlpaBICHHbIE Ha PaCKpbITHE
IEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIUII;

e IIPEIOCTABJICHUE NIEPCOHAIBHBIX JTAHHBIX — IEHCTBUS, HAIIPaBJICHHbIE HAa PACKPBITHE IIEPCOHATIBHBIX
JAHHBIX OIPEICIEHHOMY JIMILY MJIM ONPEAEICHHOMY KPYTY JIUL;

e OJIOKMpPOBAaHUE TEPCOHATBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHne OO0pabOTKU MEePCOHAIBHBIX
JaHHBIX (32 HCKITIOYEHHEM CIIy4aeB, eclid 00paboTka He0OX0IMMa JIIsl YTOYHEHHS IEPCOHAIBHBIX IaHHBIX);

e YHUYTOXXEHUE TEPCOHANBHBIX JaHHBIX — JEWCTBUS, B pE3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHMTH COJIEpKAHME IIEPCOHANBHBIX JAaHHBIX B MH(OPMAIMOHHOM cHCTEMe
NEPCOHATBHBIX JaHHBIX M (WIM) B pe3yybTare KOTOPBIX YHHUYTOXKAKOTCS MaTepPHAIbHbIC HOCUTEIH
[EPCOHANBHBIX JAHHBIX;

e 00€3MYMBaHUE [EPCOHAIBHBIX JAHHBIX — JEUCTBUSA, B pE3yJbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXXHbIM 0€3 HCHOJb30BaHUS JONOJHUTEIbHONH HMH(POPMALUM ONpPENeIUuTh MPUHAJIEKHOCTD
NEPCOHAIBbHBIX JJAaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIbHBIX IaHHBIX;

e UH(QOPMALIMOHHAS CUCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYIHOCTb COZEp)KalIMXcsi B 0azax
JAHHBIX TMEPCOHAJBHBIX TAHHBIX W O00ECTEeYMBAIOMNX MX 00pabOTKYy MH()OPMAIMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEJICTB,;

e TPAHCIPaHWYHAsI Tlepefaya IMEPCOHAJIBHBIX MJAHHBIX — Iepeada IEePCOHAJIbHBIX JAaHHBIX Ha
TEPPUTOPUI0 WHOCTPAHHOI'O TOCYJapcTBa OpraHy BJAacTH HMHOCTPAHHOI'O TOCYAAapCTBa, WHOCTPAHHOMY
(Gu3nYECKOMY JIMILY WJIK HHOCTPAHHOMY FOPUINYECKOMY JIUILLY.

1.5. IlIkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa!

1.5.1. CobntonaTh KOH(UIACHIMAIBHOCTh NEPCOHAIBHBIX JIaHHBIX, @ MUMEHHO HE€ paclpOCTpPaHSATh
HepcoHalbHbIE JaHHBIC U HE MepelaBaTh UX TPETbUM JIMILaM 0e3 coriacus CyObeKkTa NepCOHANbHbIX JAHHBIX
WM €r0 3aKOHHOTO MPEJCTABUTENS, €CJIM HHOE HE MPETYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.2. OGecnieunTh CyObEeKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM BO3MOXKHOCTb
O03HAaKOMJIEHHUS C TOKyMEHTaMU U MaTepuajamMH, COAEpkallMMU WX MEepCOHAJIbHbIE JTaHHBIE, €CIM MHOE HE
IIPEyCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.3. Pa3bsicHATH CyObEKTaM NEepCOHANBHBIX AAHHBIX, UX 3aKOHHBIM NPEICTABUTEISIM IOPUINIECKUE
MOCJIEACTBHSI OTKa3a NPENOCTAaBUTh NIEPCOHAIIBHBIE JaHHBIE.

1.5.4. brokupoBaTh WK yIalIsITh HEMPaBOMEPHO 00pabaThiBaeMble, HETOUHBIE IEPCOHATIbHBIEC JaHHBIE
1100 obecneunTh UX OJIOKMPOBAHHUE WIH yJaJIEHUE.

1.5.5. Ilpexkpatuth 0OpaOOTKY M YHUYTOXHTH WM OOE3IUYUTH NEPCOHANbHBIE JaHHBIE JUOO
o0ecreunTh MpeKpalieHue oopaboTKH U YHUUTOKEHHE WM 00€3TMYMBaHHE MEPCOHAJBHBIX JaHHBIX MPU
JTOCTHKEHHUH LIeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX WJIM OOECIEUUTH MpEeKpalieHne 00pabOoTKU
NEPCOHAIBHBIX JIaHHBIX B CIy4yae OT3bIBa CYOBEKTOM IE€PCOHAIBbHBIX JAHHBIX COTjlacusi Ha o0paboTKy ero
NEPCOHAIBHBIX  JAHHBIX, €CIM HWHOE€ HE TPEIYyCMOTPEHO JIOTOBOPOM, CTOPOHOM  KOTOpOTO,
BBITOIONPUOOpETATENIEM WM MOPYUYUTETIEM MO KOTOPOMY SIBIISE€TCS CYOBEKT MEPCOHANbHBIX JAHHBIX, WU
UHBIM cornameHneM Mexay [Ikonoit u cyObekToM MepcoHaIbHBIX JaHHBIX.

1.5.7. IlpuanMaTh MEPHI, HEOOXOIMMBIE B TOCTATOYHBIC JIsI 0OCCTICUCHHS BBIMTOJTHEHUS 00s13aHHOCTEH,
IIPEyCMOTPEHHBIX 3aKOHOM U IIPUHATBIMHU B COOTBETCTBUU C HUM HOPMATHBHBIMH MPAaBOBBIMH aKTAMHU.

1.6. [lIkoxna Brpase:

1.6.1. CamoCTOATENIBHO ONpENeNsATh COCTaB U MepeueHb Mep, HEOOXOIUMBIX M JIOCTATOYHBIX IS
o0ecreyeHns BBIIIOJHEHHs 00513aHHOCTEH, MPeAYCMOTPEHHBIX 3AKOHOM M IPUHATBIMU B COOTBETCTBUH C HUM
HOPMAaTUBHBIMM IPAaBOBBIMU aKTaMHU, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOJATEIBCTBOM O IEPCOHAIBHBIX
JTAHHBIX.



1.6.2. Vcnionb30BaTh MepcOHANIBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 MX COIIacHs B
CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.3. TlpenocTaBisaTh MepCcOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHHM JIUIIAM B
ClIydasix, IpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKy TEPCOHAIBHBIX JaHHBIX JPYrOMY JIMIIy C COIJIacHsl CyOBeKTa
NEPCOHANBHBIX JIaHHBIX, €CIM WHOE HE TPEAyCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJIF0YaEMOr0 C 3TUM JHUIIOM Jorosopa. Jlumo, ocymecTBisionee o0padoTKy MepCOHANBHBIX JaHHBIX I10
nopydenuto IlIkonel, 00s13aHO cOOMIOAATH NMPUHLIMIIBEI M MpaBUia OOpPaOOTKM MEPCOHAIBHBIX JaHHBIX,
PEelyCMOTPEHHbIE 3aKOHOM, COO0aTh KOH(DUIEHIUAIBHOCTh MEPCOHANbHBIX JAaHHBIX, MNPUHUMATh
HEOOXO/IMMBIE MEpHl, HalpaBJCHHbIE Ha OOeCHeueHHE BBIMOJHEHHS O00sS3aHHOCTEH, MPEIyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHUKH, COBEPLICHHOJIETHHE y4YalllMecs, POJUTEIN HECOBEPIIECHHOJETHUX YYaIIUXCsl, UHBIC
CYOBEKTHI IEPCOHANBHBIX JTAHHBIX (j1aee - CyObEeKThI MEPCOHATBHBIX JAHHBIX) 00S3aHbI:

1.7.1. B cayyasx, IOpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenocTaBiATh lllkone nocroBepHbIE
NEPCOHANIbHBIE IAHHBIE.

1.7.2. Tlpu M3MEHEHHWU NEPCOHAIBHBIX JaHHBIX, OOHAPYKEHHH OIIMOOK WJIM HETOYHOCTEH B HHX
He3aMeUIUTeIbHO coobmats 00 aToM Llkore.

1.8. CyObeKThl mepcoHaNbHBIX TaHHBIX BIIPABE:

1.8.1. Tlonyuars uHbOpMAaIUIO, Kacaroulyrocs 0OpaOOTKH CBOMX MEPCOHAIBHBIX JaHHBIX, KpOMeE
CJIydaeB, KOT/Ia TAKOH JOCTYN OrpaHuyeH (heepanbHbBIMA 3aKOHAMH.

1.8.2. Tpe6oBats oT L1IKOIBI YTOUYHUTH EPCOHATILHBIE IaHHBIE, OJIOKUPOBATh UX UM YHUYTOKUTH, €CIIN
NepCOHAIBHbIC JAHHBIC SBISIFOTCS HETOJHBIMU, YCTAPEBIIUMH, HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WU
HE SBJISIIOTCS HEOOXOAMMBIMU JIJIs1 3asBICHHOM 11eJIH 00pabOTKH.

1.8.3. JlononHWTh TeEpCOHANbHBIE JaHHBIE OLEHOYHOIO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OGxanoBarp neiictBus uinu Oe3neiicTBue LIIKoIbI B yITOJIHOMOYEHHOM OpraHe IO 3allUTe MpaB
CyOBEKTOB MEPCOHANBHBIX JAHHBIX UJIH B CYA€0HOM MOPSIIKE.

2. IlpaBoBble OCHOBaHUS 00pPadOTKH NMEPCOHAIbHBIX TAHHBIX

2.1. TIpaBOBBIMH OCHOBAHHSIMH OOPaOOTKM TMEPCOHANBHBIX NaHHBIX B Illkoie SBISIOTCS ycTaB U
HOPMAaTUBHBIC TIPABOBBIC AaKThI, JJISI HCIIOJIHCHUS KOTOPBIX W B COOTBETCTBHHM C KoTopbiMu I[lIkomia
OCYIIECTBIISIET 00pa0OTKY MEePCOHATBHBIX IaHHBIX, B TOM YHCIIE!

e TpynoBoii KoJIeKC, MHBIC HOPMATUBHBIC ITPABOBBIC AKTHI, COJIEPIKAIITUE HOPMBI TPYIOBOTO TIPaBa;

e broxeTHHIN KOJEKC,

e HayoroBrulil KozEeKC;

o ['paxxnaHCKui KOJIEKC;

e CeMeNHBIN KOJIEKC,

o ®enepanbHblil 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoannu B Poccuiickoit @eneparuny u
MIPUHSITHIE B COOTBETCTBUH C HUM HOPMAaTHBHBIC TIPABOBBIC AKTHI,

e COILIMATIFHOE, IEHCHOHHOE U CTPax0BOE 3aKOHOAaTeNbCcTBO Poccuiickoii Denepanuy,

e 3aKOHOJIATEILCTBO B c(hepe 0€30MacHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUICCKON 3aIIUIIICHHOCTH.

2.2. TlpaBoBbIMH OCHOBaHHSMH O0OpabOTKM MepCcOHANbHBIX NaHHBIX B Illkome Takke SBISIOTCS
JIOTOBOPBI € (DM3MYECKUMH JIMIIaMH, 3asBiIcHHs (COrjacHs, JOBEPEHHOCTH) YdYalluXCsi W POAMTEIEH
(3aKOHHBIX TpENCTaBUTENCH) HECOBEPIICHHOJICTHUX YUYaIlUXCsl, COTJIACHS Ha O0pabOTKy MepCOHATBHBIX
TAHHEIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepevYeHb, KATeropuu cydbeKToB,
NepPCOHAJIbHBIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00Pa0OTKH M XpaHEeHHs,
MOPAJ0K YHHYTOKEHHUS MePCOHATBbHBIX JAHHBIX



1. Heanb o0OpaboTku: opraHu3anusi o0pa3oBaTeJbHOW esITEJJLHOCTH MO 00pa3oBaTeJbHBIM

NporpaMMaM Ha4yajJabHOro oouiero,

OCHOBHOI0 o00mIero u cpeaHero o0mero o0pa3oBaHMA,

JAOMOJTHHUTEIbHBIM 00111e00pa30oBaTeIbHBIM MPOrpaMMamM

Kareropun [TepcoHanbHbIe TaHHBIE CroenuanbHble
TAHHBIX TaHHBIC
[Tepedenn e hamuITUsl, UMs1, OTYECTBO; CBelleHHsI O COCTOSIHUU 37I0POBbSI
TAHHBIX e TIOT,
e TPKIAHCTBO;
e JIaTa U MECTO POXKICHHUS;
o u3obpaxkenue (pororpadus, BHICO);
e TIACTIOPTHBIC JTAHHEIE;
e asipec perucTpaniu o MecTy
KUTEICTBA,
e ajipec (haKTUYECKOTO MPOIKUBAHHS;
e KOHTaKTHBIC JJaHHBIC,
o VHJIMBUAYAJIbHBIN HOMEDP
HAJIOTOTLIATEIIbIINKA,
e CTPAXOBOW HOMEp  HWHIMBHIYaJIbHOTO
nuresoro cuera (CHUJIC);
e CBEJICHUS 00 yCIIEBAEMOCTH
o0yyJarorerocs u apyrue CBEJICHUS,
oOpasyromuecss B IpoOLEcce  peallu3aluu
00pa3oBaTeNbHON IPOTPAMMBI;
 UHbBIC NIEPCOHAJIbHBIC JIAHHBIE,
MPeIOCTaBIIIeMble  (DU3UYCCKUMH  JIHIIAMH,
HEOOXOIUMBIC AJI 3aKIIOUEHUS M HCIOTHEHUS
JIOTOBOPOB, HCIIOJTHCHHUSI HOPM 3aKOHOAATEIIHCTBA
B cpepe 00pazoBaHUs
Kareropun OOyyaroryecs, uX pOAUTENH (3aKOHHBIE MPEICTABUTEIH)
CyOBEKTOB
Cnoco0sI ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YHCIIE!
00paboTku e TIOJIyUEHUE TIEPCOHANBHBIX JaHHBIX B YCTHOM U THUCBMEHHOW (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JAHHBIX;
e BHECEHUS MEPCOHANBHBIX JAHHBIX B JKYpHaJbl, peecTpbl U MHPOPMAIIMOHHBIC
CUCTEMBI U TOKyMeHTHI [1IkobI.
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKu

Cpoxu XpaHeHHs

B teuenme CpOKa, YCTaHOBJICHHOI'O HOMGHKHaTypOf/’I J€J1 B 3aBUCHMOCTH OT THIIA
AOKYMCHTA, B KOTOPOM COACPKATCA NECPCOHAIILHBIC JTAHHBIC

ITopsnox
YHUYTOXEHUS

B coorBeTcTBUM C HOpHIIKOM YHUYTOXCHUA U 00e3TMYBaHUS MEPCOHATIbHBIX
JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIISA NEPCOHANIBHBIX JAaHHBIX

2. lleab 0o0pa0oOTKHU: BbINOJAHeHHs] (YHKIMI M MOJHOMOYMII padoTonareisi B TPYAOBBIX
OTHOLICHHSAX, B TOM 4HcJIe 00SI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JaHHBIX

[TepcoHanbHbIC TaHHBIE Cneuuanbabie | bBuomerpuueckue
HepCOHaHLHBIC HepCOHaHLHLIe
aHHbIE JaHHbIE




Ilepeuenpb
JaHHBIX

CBenenus 0
COCTOAHUN
3I0POBBS

e (hamwuHst, UMsI, OTYECTRBO;

e 11071,

e TPKIAHCTBO;

e JIaTa U MECTO POXKICHHUS;

e u3obpaxkenue (pororpadus);

e TIACTIOPTHBIC JTAHHEIE;

e asipec perucTpaniu
KUTEICTBA,

e asipec (haKTUIECKOTO MPOKUBAHHS;

e KOHTaKTHBIC JaHHBIC,

o MHIMBUAYAJIbHBIN
HAJIOTOILIATEIbIINKA,

e CTPaxXOBOM  HOMED
munesoro cuera (CHUJIC);

e CBEIICHUA 00 o0pa3zoBaHuH,
KBy (pUKAI¥H, TPOPECCUOHATHFHON TTOJTOTOBKE
Y TIOBBIIICHUN KBAJTH(PHUKAIINY,

e CEMEITHOE IIONIOKEHHE, HaJaudue JeTei,
POJICTBCHHBIC CBSI3H;

e CBEJICHHSI O TPYIOBOW IESATCIHHOCTH, B
TOM YHCJIC HATUYUE MIOOLIPEHUH, HArpaXKICHUH 1
(MM) TUCUUIUTMHAPHBIX B3BICKAHUH;

e JIaHHBIC O PETUCTpAIUU OpakKa,

e CBE/ICHHSI O BOMHCKOM Y4eTe,

e CBEJICHUS 00 MHBAIMTHOCTH;

e CBEJICHUS 00 yJep>KaHUU aJIUMEHTOB;

e CBEJICHHSI O JIOXOJE C MPEIbIAyIIero
MecTa paboThI,

e UHBIC MepPCOHANbHBIE JaHHbBIE,
MIPEIOCTABIIIEMbIC pAOOTHUKAMH B COOTBETCTBUU
¢ TpeOOBaHUSAMHU TPYAOBOTO 3aKOHOAATEIHCTBA

N3o0paxeHne Ha
doro U
BUJICO3AIIHCH,
IMMOJIYYCHHBIX C
Kamep
HaOIIOICHUS

110 MCCTY

HOMEp

HHIUBHUAYAJIIbHOTI'O

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATHI HA PAOOTY (COUCKATEIH)

CrniocoOsr
00paboTku

ABTOoMaTH3upoBaHHasg 00paboTKa 1 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE!

e [IOJIyUEHUE TIEPCOHAJIbHBIX JaHHBIX B YCTHOM U MHUCBMEHHOW (opme
HETOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

e BHECEHUS MEPCOHANBHBIX JAHHBIX B JKypHaJbl, peeCTpbl U UHPOPMAIIIOHHBIE
CUCTEMBI U TOKYMEHTHI LIIKobI

Cpoxku
00paboTku

B Teuenue cpoka AeHCTBUS TPYyIOBOTO J0roBopa. Jlis KaHAWIATOB — B TEUCHHE
CpOKa, HEOOXOJHWMOTO [UIsl PACCMOTPEHHS KaHAUAATYpbl U 3aKIIOYEHUS TPYAOBOTO
J0roBopa

Cpoxku xpaHeHus

B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpPOM JIeJl B 3aBUCMMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COJIEPKATCs MEPCOHAIbHbBIE JaHHBIC, B TOM YHCJIE€ B COCTaBe
nuHbIX 1ex — 50 ner

[Topsimox B cootrBerctBumu ¢ IlopsaxkomM yHHUTOXXKEHHS M OO€3JIMYMBAHUS MEPCOHATIBHBIX
YHUUTOKEHUS naHHbIX [1IK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX
3. Heap o0paGoTku: peadu3anms TIPakIAHCKO-NPABOBbIX JA0rOBOPOB, CTOPOHOIA,

BbITOIONIPUOOpeTaTeIeM WM MoJIydyaTegeM KOTOpbIX siBJsercs Lkoaa




Kareropun

[TepcoHanbHbIC TaHHBIE

JTAHHBIX
[epeuenn e (hamMuITUs, M5, OTUECTBO;
JTAHHBIX e TIACTIOPTHBIC JIAHHBIC,
e aJipec peructpanuu u (W) GakTHYECKOro MPOKUBAHUS,
e KOHTaKTHBIC JaHHBIC;
e MHIMBUAYyAJIbHBI HOMEP HAJIOTOILIATEIIbINKA,
e HOMEp PacYETHOTO CYECTa,
e HOMep OAaHKOBCKOI KapTHl,
e UHBIC TICPCOHAIBHBIC JAaHHBIC, MPEIOCTaBIsIeMble (DU3MUYSCKHUMH JIHIIAMH,
HEOO0XOAUMBIE JJIs 3aKITFOUEHUS M UCTIOJHEHUS I0TOBOPOB
Kareropuu KonTtpareHTsl, mapTHEpbl, CTOPOHBI JIOTOBOPa
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YUCIIE!
00paboTKH e IIOJIyYCHUE T[EPCOHAIBHBIX JIAaHHBIX B YCTHOW M IHUCHbMEHHOH (opme
HETOCPEIICTBEHHO OT CYOBEKTOB NMEPCOHAIBHBIX IaHHBIX;
e BHECCHUS MIEPCOHATBHBIX JAHHBIX B JKYPHAJbI, PEECTPhl U MH(OOPMAIIHOHHBIE
CHCTEMBI U TOKyMeHThI [1IkoTbI
Cpoknu B Teuenme cpoka, HEOOXOIMMOTO /ISl HCIIOJTHEHHS 3aKJIFOYSHHOTO JIOTOBOpa
00paboTKu

Cpoxu xpaHeHus

B teueHue CpOKa, YCTaHOBJICHHOI'O HOMGHKJIaTypOI\/JI JC€J1 B 3aBUCHUMOCTH OT THIIA
AOKYMCHTA, B KOTOPOM COACPKATCA NEPCOHAIIBHBIC JTAHHBIC

ITopsimok
YHUYTOXKEHUS

B coorBeTcTBUM C HOpHI{KOM YHUYTOXCHUA U 00e3TMYBaHUS MEPCOHATIbHBIX
JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIISI NEPCOHANIBHBIX JAaHHBIX

4. Henb o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
[lepeuenn e (haMuMsl, UM, OTYECTBO;
JAHHBIX e [IaCIIOPTHBIE JAHHBIE,;
e aJipec peructpanuu u (M) GaKkTHYECKOro MPOKUBAHUS,
e KOHTaKTHBIE JJAHHbBIE
Kareropun ITocerurenu Ikomnsl
CyOBEKTOB
Crioco0mI ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPEeICTB aBTOMATHU3AIMHY, B TOM YHCIIE!
00paboTku e TIOJy4eHUE TEPCOHAIBHBIX JAHHBIX B YCTHOW M IHCBbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHbIX;
e BHECEHUS MEPCOHATBHBIX JAHHBIX B JKYypHAJbI, PEeCTpbl U UH(OPMAIIIOHHBIE
CUCTEMBI M TOKYMeHTHI LIIkobI
Cpoxnu B Teuenne nepnona Hax0XKI€HUS OCETUTENS HA TeppuTopuu LIKoms!
00paboTKu

Cpoxu XpaHeHHs

B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JIe] B 3aBHCUMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COZEP>KaTCsl NepCOHAIbHbIE JaHHbIE, B TOM 4ncie MUHUMYM 30
JTHEW B OTHOIIICHUH 3aIUCeil KaMep BUICOHAOII0ICHHS




[Topsnox B cootBerctBumu ¢ IlopsaxkomM yHHUTOXXKEHUS M 00€3JIMYMBAHUS MEPCOHATBHBIX
YHHUYTOKEHUS naHHbIX [1IKOIBI B 3aBUCMIMOCTH OT THUIIA HOCUTEIIS IEPCOHANTBHBIX JTAaHHBIX

4. YcnoBusi 00paboTKH MEePCOHAIBHBIX JaHHBIX

4.1. Hlkona ocymecTBisger cOOp, 3alUCh, CHUCTEMAaTHU3aLMIO, HAKOIUIEHHE, XpaHEHUE, YTOYHEHHE
(oOHOBIICHUME, U3MECHEHKE), U3BJICUCHUE, MCIONb30BaHKe, mepeaady (pacnpocTpaHeHue, NpeIoCTaBlICHHE,
J0CTyI), 00e3TMYMBaHKe, OJOKUPOBAHKE, YIAICHUE M YHHYTOKCHHUE IEPCOHATIBHBIX JAHHBIX B COOTBETCTBHH
C 3aKOHOJIaTEJILCTBOM O [IEPCOHAIBHBIX JTAHHBIX U JIOKAIbHBIMU HOPMAaTUBHBIMU akTaMu [1Ikounbl.

4.2. Bce nepconanbHblie faHHble [lIkona nmomyyaeT oT cyObeKTa NepCOHANbHBIX JJaHHBIX, a B CIIydasX,
KOrja CcyObEeKT TIEePCOHANBHBIX JaHHBIX HECOBEPIICHHOJNICTHHH, — OT €ro ponuteied (3aKOHHBIX
npeCTaBUTEIIEH).

4.3. Tlomyuenne o 0Opa®OTKYy IMEPCOHATIBHBIX NAHHBIX, Pa3pPEUICHHBIX CYOBEKTOM MEpCOHAIBHBIX
JNaHHbIX Uil pacnpoctpaHeHusi, Illkona ocymecTBiser ¢ COOJMIOACHHEM 3alpeToB U YCIOBHI,
IPEyCMOTPEHHBIX 3aKOHOM.

4.4, llkona oO6pabaThIBacT EPCOHATIBHBIC TaHHBIE!

e 0€3 UCIOJIb30BaHMS CPEACTB ABTOMATH3alUY;

e C UCIIOJIb30BaHMEM CPEACTB aBTOMATH3alMM B IIporpamMmax M MHGopMalMoHHbIX cuctemax: «1C:
3apruiata U kanape», «1C: bubnuorekay, «NEeKTpOHHBIN KypHall U AHEBHUK», «[Ipoxon u muraHue,
OI'NC «Mos mKomay.

XpaHeHHe NePCOHANbHbBIX JTAHHBIX!

4.5.1. lllkona XpaHUT NEpPCOHATIbHBIE JTAHHBIE B TEUCHHE CPOKA, HEOOXOAUMOTIO JIJIsl JOCTHXKEHUS Lienen
uX 00pabOTKH, a JOKYMEHTHI, COJEpXallue IepCOHAIbHbIC JaHHbIE, — B TEUCHHE CPOKA XPaHEHUS
JOKYMEHTOB, ITPEelyCMOTPEHHOI'0 HOMEHKJIATYpOH /1€, C Y4eTOM apXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanibHbIC JaHHBIE, 3a(UKCUPOBaHHBIE HA OYMa)KHBIX HOCUTEIISIX, XPAHSITCS B 3aIlIUPAEMBbIX
mkadax Jub0 B 3alMpaeMbIX HOMEIIEHUSX, JOCTYN K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHble naHHBIC, 00pabaThIBAEMBIC C HCIIONB30BAHHEM CPEICTB aBTOMATH3AIlWH,
XPpaHATCS. B TAKOM TMOPSAJKE U Ha YCIOBUAX, YTOOBI UCKIIOUUTH HEMPAaBOMEPHBIN MM CIyYailHBIN JOCTYI K
HUM, YHUYTOXXEHHE, H3MEHEHHe, OJOKHUpOBaHUE, KOMHMPOBAHHUE, MPEAOCTABICHHUE, PaCIpPOCTPAHEHUE
NEPCOHAIBHBIX JAHHBIX, & TAK)KE MHbIE HEIIPABOMEPHbBIE IEHCTBHSI B OTHOILIEHUH MTEPCOHATIBHBIX JAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKY MepcOHAIBHBIX MaHHbIX B IlIkone, mpekpamarT ux
00pabaTbIBaTh B CIEAYIOUIUX CIydasX:

e IOCTUTHYTHI 11eJTH 00pabOTKHU MEPCOHATBHBIX JAHHBIX;

e ICTEK CPOK JAEUCTBUS corjacus Ha 00pabOTKy NepCOHANbHBIX JaHHBIX;

e OTO3BAHO corjacue Ha 00paboTKy MEPCOHABHBIX TaHHBIX;

» 00paboTKa MEePCOHAIBHBIX IaHHBIX HEMPAaBOMEPHA.

4.7. Tlepenaya nepcoHaANbHBIX JaHHBIX !

4.7.1. lllkona oGecnieunBaeT KOHPHUIAECHIIMATBHOCTD IEPCOHATBHBIX JaHHBIX.

4.7.2. lllkona mepeaaeT MepcoHAbHBIEC JAHHBIC TPETHUM JIUIIAM B CIIEAYIONINX CITyJasX:

e CyOBEKT MepCOHAIBHBIX JIAHHBIX JIaJl COTJIACHE Ha Mepelauy CBOMX JaHHBIX;

e IIEpeaTh JaHHblE HEOOXOAWMO B COOTBETCTBUHU C TPEOOBAHMUSIMM 3aKOHOJATENbCTBA B paMKax
YCTaHOBJIEHHON ITPOLEAYPBHI.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeady NepCOHATBHBIX JaHHBIX.

5. AKTyaJII/I3aIII/IH, HUCIIPaBJICHUE, YIAJTCHUEC H YHUUYTOKCHHUE IIEPCOHAJTBHBIX JAHHBIX, OTBETHI HA
3aIIPOChI Cyﬁ"beKTOB NEePCOHATBHBIX JAHHBIX

5.1. B ciydae mpenocTaBieHusi CyObeKTOM MEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM MPECTaBUTEIIEM
(akTOB O HENOJHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX MM HE3aKOHHO MOJYYEHHBIX MEPCOHAIBHBIX JaHHBIX
[Ikosna aKkTyamu3upyeT, HCIpaBIseT, OJOKUPYET, yHauseT WIM YHHUTOXKAeT MX U YBEAOMIIAET O CBOMX
NeUCTBUAX CyOBEKTA NEPCOHATIBHBIX JAHHBIX.



5.2. Tlpu noctmwxeHnu 1enei 00pabOTKU MEPCOHATBHBIX JaHHBIX, @ TAKXKE B CIIy4ae OT3bIBA CYObEKTOM
MNEPCOHAJTIBHBIX NAHHBIX COIJIACUs Ha 06pa60TKy NEPCOHAJIBHBIX JAHHBIX NCPCOHAIIBHBIC JAHHBIC MOAJICIKAT
YHAYTOXKCHUIO,  €CIIM  HWHOE€  HE  MNPEAyCMOTPEHO  JOTOBOPOM,  CTOPOHOH,  TOJIydaTelieM
(BBIrOOIIPHOOpETATENIEM) TT0 KOTOPOMY SIBIISIETCSI CYOBEKT EPCOHAIIBHBIX JIaHHBIX.

5.3. YHHUYTOXEHHE JTOKYMEHTOB (HOCHUTEIICH), COAepIKAIINX EePCOHATBHbIC JaHHbIC, TIPOU3BOIUTCS B
COOTBETCTBUH C HOpSIIIKOM YHUYTOXCHUSA U o0e31nynBaHus NECPCOHAIbHBIX JaHHBIX IITxobBI B 3aBUCUMOCTH
OT TUIIAa HOCHUTEISl NMEPCOHAJIBHBIX JTAHHBIX, B TOM YHCJIC IyTeM H3MEJIbUCHHS WIpenepe, CTHPAHUS WU
(dbopMaTUPOBaHUS IIEKTPOHHOTO HOCHUTEIISI.

5.7. Tlo 3ampocy cyObeKTa TEpCOHAIBHBIX NAaHHBIX WJIM €ro 3akoHHOro mnpencraButens [llkona
coobmaer emy uHpopmanmio 00 00pabOTKe MEPCOHANBHBIX aHHBIX CyOBEKTAa B CPOKH M B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOM.
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